SHIP TO:

InterContinental Dallas
15201 Dallas Parkway

Addison, Texas  75001

YOUR GROUP NAME:  

Group Conference Dates:  

ATTN:  Irene Soleymani
             Director of Conference Planning 
SHIPMENT INFORMATION: 

All Shipments related to the actual Conference can be sent in 3) Business Days prior to actual conference dates, due to limited hotel shipment storage.

EXHIBITOR SHIPMENTS are to read:  HOLD FOR GUEST ARRIVAL, with Guest Name listed.
Exhibitor Shipments will be charged to the actual guest sleeping room.

SHIPMENT CHARGES:

· 6’-8’ Pop Up Exhibits/Crates/Displays—Storage Charge:  $50./per day
· NO HEAVY FREIGHT SHIPMENTS WILL BE RECEIVED FROM EXHIBITORS---THESE SHIIPMENT MUST COME THROUGH DRAYAGE COMPANY SELECTED 
· All Pallet Shipments that are requested to be moved by our Banquet Department (includes movement and delivery) will be charged at $100.00 per pallet or skid, this service will be charged accordingly to the group Master Account or individual Exhibitor guestroom.

(You have the option to pickup your shipments directly from the Banquet department and move them yourself, with your own equipment carts, to the location needed, at no charge.)
· Individual Boxes that are requested to be delivered by our hotel Banquet Department, will be charged as listed below: 
	Inbound Shipment Charges:
	Outbound Charges/Storage Charges:

	Individual Boxes---$8.00/per box
	Individual Boxes---$4.00/per box

	Pallet Shipments---$100.00/per skid
	Pallet Shipments---$50.00/per pallet 

	
	

	
	**Hotel does NOT store any Outgoing shipments**Clients MUST Call Shipment Company, directly****


